LOCAL MEMORANDUM of UNDERSTANDING
BETWEEN

UNITED STATES POSTAL SERVICE
AND THE

NATIONAL ASSOCIATION OF LETTER CARRIERS

(NEW JERSEY MERGED BRANCH 38)
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AGREEMENT COVERS THE
LETTER CARRIER CRAFT EMPLOYEES

OF

WEST NEW YORK, NEW JERSEY 07093



Item #

OO~ O i WK —

[ R S —
Do == O

13
14
15
16
17
18
19
20

21
22

Index of Local Memorandum of Understanding

Subject

LMOU cover page.

Index.

Washup time.

Non-scheduled days.

Curtailment of mail during emergencies.
Formulation of leave program.

Duration of the Prime time vacation period.
Beginning day of any vacation period.

Prime time selection options.

Jury duty & National or State conventions

# of Carriers on leave each week of prime time.
Notice of approval of vacation selections.
Beginning of the new leave year.

Procedure for leave requests outside of the
prime time vacation period.

Holiday work assignment method.

Overtime desired lists.

Light duty assignments policy

Method used in reserving light duty assignments.
Identification of light duty assignments.
Assignments comprising a section identification.
Employee parking spaces.

Annual leave of Union officials.

Items subject to local negotiations
Local Implementation
Labor / Management endorsement of LMOU

Leave Selection Seniority List.

West New York LMOU page 2

RS
mmmmwwwm-&wuwm»—-%
Q

\O \O 00 0O 0O 1



This Local Memorandum of Understanding enumerates and defines the terms of agreement
between the signatories as to the twenty-two items Article 30 provides may be locally
negotiated. It is mutually understood that no provision of this Local Memorandum may be
inconsistent or in conflict with the National Agreement.

The LMOU applies to those Letter Craft employees located at the USPS installation
of West New York, New Jersey 07093

ok ok ok %

ITEM # 1 Washup Time

Letter Carriers will be permitted reasonable time for washing up after the
performance of casing and delivery duties.

ITEM # 2 Non-scheduled Days

The Carrier craft shall have rotating non-scheduled days.

ITEM# 3 Curtailment of Mail During Emergencies

A. The decision to curtail or terminate Postal operations because of emergency
conditions will be a local management decision. The decision will be based on
the severity of the conditions. Every effort will be made by employees to
perform the basic mission of the Postal Service.

B. When Management knows, in advance of Carrier starting time, that delivery
operations will be curtailed, it will make every effort to notify Carriers in order
to avoid the Carrier being at risk on the way to work.

West New York LMOU page 3



ITEM#4  Formulation of Leave Program

A. Selections for picks in the Prime Time vacation period will commence on
February 1% and conclude on the Monday closest to April 16™.

B. The leave list will be passed through the installation, by seniority.

C. The Union and management will insure that the leave list is posted and
updated daily during the selection period. The completed leave list
(prime/non-prime) will be posted on the NALC bulletin board by the ODL list.

D. Each Carrier will have no more than seventy-two hours to make his/her selection
by noting the weeks chosen on the leave list. Any Carrier not making his/her
selection within the allotted time will be passed over and the list will go to the next
senior Carrier. The by-passed carriers’ selection will be accepted after the
carrier(s) on the 72-hour clock have made their selections.

E. Each Carrier will be allowed two (2) selections on the first opportunity totaling no
more than three weeks time.

F. ltis the responsibility of the Carrier to make known his/her choice of annual leave.
If a Carrier is unavailable during the selection period, the Carrier must make
arrangements to be contacted for his/her selection.

G. Carriers who become ill or injured while on annual leave during prime time may
opt to convert their annual leave to sick leave by providing acceptable medical
documentation to support illnesses of more than three (3) work days.
Subsequently, they may make another selection, of equal duration, in prime time
if slots are available. Such selection will not “bump” any junior Carrier.

H. There will be no exchanging of annual leave without the approval of the Union. Any
exchange of leave will require that all Carriers between the exchanging Carriers be
given an opportunity to participate in the exchange or to sign off on it.

|. Twenty-one (21) days prior notice must be given to cancel weeks during the prime
time vacation period. Cancellations with less than twenty-one (21) days prior notice
will be accepted only with documentation of good cause (sickness, death in family,
etc.). Any cancellation must be for a full week.

J. Notice of cancellation will be given to Management in writing who will then inform
the Union in writing. A cancelled week(s) will be posted as soon as known to
Management.

K. Bids for cancelled weeks will be taken for three (3) days and the successful bidder
will be posted on the fourth (4) day. Bids for the cancelled week will be initially
from carriers junior to the carrier cancelling the week

L. Carriers, at their option, may inform Management of their availability for work on
the actual non-scheduled day(s) of their annual leave provided they are on the
appropriate overtime list. A Carriers actual non-scheduled day cannot be changed
in order to create an overtime situation.

M. Military leave up to fifteen (15) days per year to attend official duties will not be
charged as a Carriers prime time choice, nor will it be counted toward prime time
quota.

N. All vacant prime time vacation period weeks will be made available after initial
posting of vacation chart. Vacant weeks will be made available for bidding on
seniority basis provided bidder has sufficient leave balance.

West New York LMOU page 4



ITEM#5 Duration of the Prime Time Vacation Period

The prime time vacation period will be 20 weeks from the 3" full week of May.

ITEM# 6 Beginning Day of Any Vacation Period

All properly selected full weeks of annual leave under this LMOU will begin
on a Monday and end on a Sunday.

ITEM#7 Employees Prime Time Selection Options

Carriers, at their option, may submit one (1) or two (2) selections for the prime
time period in increments of five (5), ten (10) or fifteen (15) days. The total
selection will not exceed ten (10) or fifteen days in accordance with their leave
earned status ( 4 or 6 hours per pay period). Carriers may select either:

One (1) week.

Two (2) separate weeks.

Two (2) consecutive weeks.

One (1) week and two (2) consecutive weeks.
Three (3) consecutive weeks.

ITEM#8 Jury Duty & National or State Conventions

A. A Carrier called for jury duty during their prime time vacation period selection
will be permitted to make another selection of an available prime time slot.
Such Carrier will also be given the opportunity to change their work schedule
to conform with the jury duty week. Jury duty will not be counted towards the
prime time quota.

B. One (1) Shop Steward, by seniority, will be allowed to attend a State or
National Union Convention and that week(s) will not be counted towards their
prime time leave choice nor will it count towards the prime time period quota

ITEM#9 Number of Carriers On Leave Each Week During Prime Time

There will be no less than 14% of carriers off during each week of prime time.
There will be 7 carriers off the nine weeks comprising July and August. Six
carriers per remaining weeks of prime time. (For all weeks of non-prime time
there will be four (4) carriers permitted leave each week. See ltem 12, G)
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ITEM#10 Notice of Approval of Vacation Selections

A.

B.

Carriers will complete their portion of PS Form 3971 in triplicate at time
selection(s) are made and submit them to Management who will approve the
3971 at time of submission.

A completed approved copy of the PS Form 3971 Form will be provided by
Management when submitted, to the Carrier and Union.

ITEM# 11 Beginning of the New Leave Year

No later than November 1%, Management will post the beginning date of the
new leave year.

ITEM#12 Procedure For Annual Leave Requests Outside of the Prime

A.

Time Vacation Period

Requests for increments of five (5) days or more will be submitted on PS Form
3971, in duplicate, on a first come first served basis. Management will verify
the availability of the requested leave and carriers leave balance and return
leave request, indicating approval or disapproval within 3 days.

Requests for less than five (5) days will be submitted as noted above, on a
first come first served basis. Management will reply with the PS Form 3971
within three (3) working days of the beginning of the requested leave,
indicating approval or disapproval.

. Seniority will be the determining factor for approval when more than one

Carrier requests leave for the same day.

Where Management announces the availability of daily leave (a sixer), it will
be awarded on a rotating seniority basis, management will maintain a record
sixers.

. If annual leave is available on a day on which there are no submitted

requests, the Supervisor will solicit requests beginning with the senior
employee. The next time this situation occurs, the Supervisor will solicit
requests beginning with the employee junior to the employee who accepted
the leave the prior time.

In the event Management fails to comply with the time limits and notification
method regarding the approval or disapproval of PS Form 3971 leave
requests as specified above, the leave request shall be considered approved,
provided the Carrier has inquired as to the status of the leave request at least

three (3) days from the request.

For all weeks of non-prime there will be four (4) carriers permitted to take leave
each week.
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ITEM # 13 Holiday Work Assignment Method
A. All holiday assignment schedules will be established by use of the following

method on an installation wide basis;

. All part time flexible Carriers

. All regularly scheduled FTR Carriers

. Non-scheduled FTR Carrier volunteers, by seniority (OT)

. All FTR Carriers who volunteer to work their holiday or day
designated as their holiday by seniority ( ST)

. All transitional employees.

. FTR Carriers who did not volunteer to work their non-scheduled
day, by inverse seniority order (OT)

7. FTR Carriers who did not volunteer to work their holiday or day

designated as their holiday by inverse seniority (ST)
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B. The holiday assignment schedule will be posted no later than Tuesday of the

week preceding the holiday. A copy of the holiday assignment schedule will
be given to the NALC Stewards

C. The purpose of the holiday schedule will be to permit as many carriers as

possible to be excused from work.

ITEM#14 Overtime Desired Lists
A. The OTDL will be administered installation wide.
B. All FTR Carriers will have the opportunity to sign the OTDL fifteen (15)

days prior to the beginning of each quarter.

C. The OTDL options will be:

Option # 1: NO OVERTIME DESIRED. Carrier requests eight (8) hour
assignment, five (5) days per week, not available for non-scheduled
day.

Option # 22 WORK ASSIGNMENT ONLY. Carrier requests only
overtime on his/her own assignment, not available for non-scheduled
day.

Option # 3: 10 HOUR LIST. Carrier states availability for up to ten (10)

hours work per day and may be required to work his/her non-scheduled
day.

Option # 4: 12 HOUR LIST: Carrier states availability for up to twelve
(12) hours work per day and may be required to work his/her non-
scheduled day.

D. Carrier will remain on the selected list for subsequent quarters until such

E.

time as the Carrier elects to remove their name from the list.

A Carrier may change list option only during the fifteen (15) day period
prior to the beginning of a new quarter. The change will become effective at
the beginning of the new quarter.

F. Any Carrier desiring to get off the work assignment, 10 or 12 hour OTDL

during a quarter must give Management and the Union written notice of no
less than twenty-four (24) hours. The Carrier so doing will then be under
Option # 1 for the remainder of the quarter.
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ITEM#15 Light Duty Assignments To Be Reserved For Temporary or
Permanent Light Duty Assignment

A. Management will make every effort to utilize Carriers in their own craft for
light duty assignments when feasible.

B. Light duty assignments will be consistent with the medical restrictions of the
Carrier requesting such assignment and the availability of suitable work
within the installation.

ITEM#16 Method Used In Reserving Light Duty Assignments

A. Management will assure that no FTR Carrier will be displaced or adversely
affected by the establishment of any light duty assignment.

B. Management will attempt to assign Carriers in their own craft for light duty
assignments. It is understood that the basic work week, as well as the
employees tour of duty, can be changed to meet the needs of the Service.

C. When Management is unable to honor a Carrier's written request for light
duty, the section Steward and/or Union representative will be given written
explanation for the denial of such request.

ITEM#17 Identification of Light Duty Assignments

A. Light duty assignments will be available to Carriers on an installation wide
basis.

B. Work and or assignments identified as being Carrier light duty will include,
but not be limited to:

1. Casing of individuals own assignment mail

2. Casing mail of other assignments within the installation

3. Labeling of Carrier cases

4. Performing mail collections

5. Performing shuttle duties

6. Updating / rewriting of installation forward records

7. Updating / recording orders in Carrier route books

8. Delivering Express Mail

9. Providing auxiliary assistance

0. Any other Carrier functions as established under Article 1 of the
National Agreement

C. The performance of any of the above listed functions or those not
specifically identified will only be permissible within the specified medical
restrictions or limitations of the Carrier on light duty.

D. The Carrier is responsible for providing Management with a detailed
explanation of any restrictions and Management will not be held
accountable if the employee exceeds his limitations causing further harm.
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ITEM#18 Assignments Comprising A Section In the Event It [s Proposed

to Reassign Within An Installation Employees Excess to the
Needs of the Section.

All assignments within the West New York, New Jersey installation.

ITEM #19 Assignment of Employee Parking Spaces

There is no available parking for Carrier Craft employees at present time.

ITEM#20 Annual Leave of Union Officials

NALC representatives/Stewards who make a request for annual leave to
attend a State or National Convention, prior to the posting of the Prime time
selection list, will not be denied another choice during the prime time selection

period.

ITEM # 21 Items Subject to Local Negotiations As Provided For In Article

41 of the National Agreement

The contents of this item will be applied on a installation basis within the West6
New York facility.

A. In the event a Carrier route or full-time duty assignment other than the route
or full time duty assignment of the junior Carrier is abolished within either
section of the installation as a result of, but not limited to, route adjustments,
highway or housing projects etc., all routes and full-time duty assignments
of that section held by Carriers who are junior in seniority to the Carrier
whose route or full-time duty assignment was abolished shall be posted for
bid in accordance with the provisions of Article 41 of the National

Agreement.
B. All postal vehicles will be kept clean inside and out as far as practicable.

C. During the third full week of November, Management will meet with the
Union representatives of each section to discuss the implementation of the

Christmas operations plan.
D. Carriers of the installation have elected to take their breaks on the street.

E. Labor/Management meetings will be conducted once each quarter or as
needed upon request of either side. One (1) NALC representative from each
section will be on-the-clock during such meetings. Date, time and agenda for

the meetings to be mutually agreed to by the parties.

F. NALC representatives will not be denied use of the telephone, with prior
request to Management, to either make or receive phone calls which are
related to their role as representatives of the Letter Carrier craft in regard to
grievances, labor / management relations employee benefits and other

responsibilities as Union officials.
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G. Local Management will promptly notify designated local Union represent-
atives of any change of regulations or local policy which has an effect, either
directly or indirectly, upon the wages, benefits, working conditions, safety or
normal operating procedures of Carriers.

H. The NALC representatives will be provided with sufficient space on
installation bulletin boards which will be specifically designated for the
exclusive use of the Union. The NALC may post Union notices, bulletins and
other material which provide Carriers information or promote Union activity.
The location of the bulletin boards will be such that they are easily available or

viewing.

ITEM # 22 Local Implementation of This Agreement Relating
To Seniority, Re-assignment and Posting

A. Notice inviting bids for assignments will be on a installation wide basis with
all Carriers being notified of bid opportunities by posting at time clock.

B. Notice of bids for permanent full-time duty assignments or Carrier routes in
a section will be posted for a period of ten (10 ) calendar days unless a
different time frame is mutually agreed to by Management and the section
Union representative.

C. In the awarding of bids to the qualified successful bidder seniority will be
the final determining factor.

D. A successful bidder will assume their new assignment the first day of a full
pay period after the announcement of the successful bidder, except in the
month of December. Any bids awarded in December will not become
effective until the first full week the following January.

E. When a Carrier is absent on leave of any type has so requested in writing,
(with a copy to management and the Union) stating his correct mailing
address, a copy of any notice inviting bids will be mailed to the employee.

F. All bids will be timely placed in the bid box by the Carrier. At the closing date
of the bid Union and Management reps will jointly open the bid box and
determine successful bidder. Management will announce the successful

bidder by posting same at the time clock.

G. When a vacancy occurs on any route because of a transfer, retirement,
separation or reassignment to another route, or if a new full-time duty
assignment or Carrier route is created, the resulting vacancy will be posted
for bid within seven (7) calendar days.

H. If there is no successful bidder for a vacant assignment, then the
assignment will be awarded to the senior unassigned regular. Should
there be no unassigned regulars, the senior part-time flexible will be
converted to full-time status starting with the first week of the next pay

period and be awarded the assignment.
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Letter Carrier assignments will be posted for bid when there is a
schedule change of more than one (1) hour, unless the whole installation
changes at the same time.

Management will post all temporary vacant full-time assignments
of anticipated duration of five (5§) days or more in each section.
Unassigned regulars and PTFs within the installation may indicate their
preference for hold-downs on such assignments, in writing up to three (3)
days before the assignment is to become vacant. Such assignments will be
awarded by seniority. If an assignment becomes available for bidding with
less than three (3) days notice, Management will inquire as to the preference
of qualified and available Carriers awarding the assignment to the senior
Carrier indicating a desire for the assignment.

All hold-downs awarded will be worked by the successful bidder for
the duration of the hold-down. Carriers on a hold-down will assume the
starting time schedule of the assignment along with the routes regular
non-scheduled day.

Full-time Carriers scheduled or called in to work their non- scheduled day
will work their regular assignment. If the Carrier called or scheduled in
bumps their T-6 off their regular route, the bumped T-6 will work a vacant
route on his/her string, it will be the T-6's choice if there is more than one

vacant route.

A T-6 may not bump a Carrier on a hold down in their string unless there
is no other vacant route on the string. If there is more than one PTF on

hold-downs on the string, the junior PTF will be bumped. A T-6 cannot
bump a Carrier on a hold-down from a route not on the T-6's string.

If there is no vacant route on a T-6's string and no Carrier to bump on their
string, the T-6 will be assigned as needed within his/her section. In the
event more than one T-6 is bumped off their string, the senior T-6 will have
his/her choice from open assignments.

PTFs bumped will be required to work the vacant assignments. Any
senior PTFs, not on hold-downs, will have his/her choice if more than
one vacancy exists.

When a T-6 is required to work on his/her non-scheduled day, the T-6 must
be given a full-time assignment within his/her section and string, provided
that all such assignments are not being covered by the FTR Carrier
permanently assigned to the respective routes.

A Letter Carriers safety shall supersede any other consideration. After
consultation with Management, no Carrier shall be required to enter any
premises which he/she believes may pose a danger to his/her health or well

being.

A Letter Carrier will be permitted to review his/her personnel folder twice
a year pursuant to the limitations contained is Section 353 of the ASM.
Management will reasonably determine the date and time of any requested
review within normal working hours. Union officials may only inspect an
employee’s personnel folder by having obtained the written permission of

the employee.
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Local Memorandum of Understanding
of
West New York, New Jersey

Accord signed on /M 4;%7/

For the United States Postal Service::

éé /%/%’z’mfvﬂ

/ POSTMASTER

For the National Association of Letter Carriers:.

‘STEWARD NEGOTIATOR BR. 38 AREA REPRES@YATNE
\Q)M)‘h" Ow J_)k lzk L‘V’d!-}-"\—"'
CARRIER NEGOTIATOR CARRIER NEGOTIATOR
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