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MEMORANDUM OF UNDERSTANDING

This MEMORANDUM OF UNDERSTANDING, entered into on October
29, 199/ at Kearny, N.J. 07032 between the representativesof
the U. 5. Postal Service and the designated agents of the
Union signatory to the National Agreement, National
Association of Letter Carriers AFL-CIO pursuant to the Local
Implementation Provision of the 199/ National Agreement.

This MEMORANDUM OF UNDERSTANDING constitutes the entire

agreement on matters relating to local conditions of

employment.




ITEM 1

ADDITIONAL OR LONGER WASH-UP PERIODS

There shall be a five minute wash-up period in the afternoon
prior to finishing time. This is to be credited on PS form
1838 line 21.




ITEM 2
THE ESTABL ISHMENT OF A REGULAR WORK WEEK OF FIVE DAYS WITH
EITHER FIXED OR ROQTATING DAYS OFF.

All regularly assigned carriers will be on a rotating
non-workday work schedule.




ITEM 3

GUIDELINES FOR THE CURTAILMENT OR TERMINATION OF POSTAL
OPERATION TO CONFORM TO ORDERS OF LOCAL AUTHORITIES OR AS
LOCAL CONDITIONS WARRANT BECAUSE OF EMERGENCY CONDITIONS.

A. The word "emergency" shall be defined in this Memorandum
of Understanding as an unforseen circumstance or a
combination of circumstances which calls for immediate
action in a situation which is not expected to be of a
recurring nature.

B. Emergency to be decided by Management after consultation

with the Stewards and records kept so they are not
recurring. Christmas is not to be considered an emergency.

C. It is agreed that management and the local union
representatives, will continue to consult and exchange ideas
on weather related problems. But, management will then make
the decsiion pertaining to the delivery of mail.




ITEM 4

FORMULATION OF LOCAL LEAVE PROGRAM

A. Application for choice vacation shall be submitted from
February Ist to March Ist. Assignment of vacation period
shall be by installation seniority and shall be completed by
March Ist. Vacation outside the choice period shall be
granted on a seniority basis. Carriers may pass up choice,
however, they shall be given the opportunity to fill any
vacant vacation periods Iin the choice period. A second
opportunity will be provided for open weeks in the Prime
Time selection period CONSISTENT WITH THE NATIONAL
AGREEMENT .

B. Vacation schedules shall be posted on each installation
bulletin board two (2) months in advance of schedule.

C. Cancellations: No carrier can cancel his original
vacation selection unless he has a legitimate reason. This
must be agreed to by the shop steward and a supervisor. The
request must be submitted (l/4) calendar days prior to the
start of the vacation period and the vacated period will be

posted immediately for 5 days.

D. All carriers will be granted emergency leave when
requested by reason of death or sickness in the immediate
family or other emergency determined by supervision after
consultation with a shop steward.

E. Military Duty: |f ordered to military duty during his
choice pick, employee will be allowed another choice pick
where available.



ITEM 5
THE DURATION OF THE CHOICE VACATION PERIOD.

The Choice Vacation Period shall be from May 15 to
September 30.




ITEM 6

THE DETERMINATION OF THE BEGINNING DAY OF AN EMPLOYEE'S
VACAT ION.

The week shall begin on Sunday and end on Sunday.




¥ ITEM 8

WHETHER JURY DUTY AND ATTENDANCE AT NATIONAL OR STATE
CONVENT IONS SHALL BE CHARGED TO THE CHOICE VACATION PERIOD.

A. A letter carrier called for jury duty or attending a
national or state convention shall not be charged to the
choice vacation period.

B. A maximum of two (2) letter carriers attending union
seminars, or shop steward training shall not be charged to
the choice vacation period.



ITEM 9

DETERMINATION OF THE MAXI|MUM NUMBER OF EMPLOYEES WHO SHALL
RECEIVE LEAVE EACH WEEK DURING THE CHOICE VACATION PERIOD.

Twelve (12) percent of the carrier complement that are on
the carrier rolls in a pay status, as of February 1st of
each year, will be granted annual leave during each week of
the choice vacation period. Said twelve (12) percent figure
will be rounded off to the next highest number. This
formula will be used strictly to derive at a number for the

Prime Vacation Period.
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THE PROCEDURES FOR SUBSSSION OF APPLICATIONS FOR ARNUAL
LEAVE DURING OTHER THAN THE CHCICE VACATION PERICD.
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Ii
A Raquesfts for annual isave, outsids of the choice pariod of one (1) to fiva (5)
days must|be submitted in duplicate not iater than Wednesday prior o the
beginning of the basic wark week, but not sarlier than seven (7) deys prior to the
baginning of the hagic work waek. (Exception request for forly {40} er more pra-
anproved hours outside of choice vacetion peried, can be submitted up to one

hundmgggd taranty (120) days in advancs. Leave will ba granted on 2 first come
first s@ basis.)

e Two (25 Gaivions will be graiied annual isave each day in other ihan choice
vacation peiiod. Excapiion, e month of December.

C. Four (&) carriers will be granted annual ieave on the week
Baginning Easter Sunday.

D. Manafement must grant or rejest within thrae (3) davs, notifying employas of
sction tak?n provided 2 supenvisor has initiated the leave slip on the date it was
presanted,
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ITEM 12

THE PROCEDURES FOR SUBMISSION OF APPLICATIONS FOR ANNUAL
LEAVE DURING OTHER THAN THE CHOICE VACATION PERIOD.

A. Requests for annual leave, outside of the choice
period, for periods of one (1) to five (5) days must be
submitted not later than Wednesday prior to the beginning of
the basic work week, but not earlier than seven (7) days
prior to the beginning of the basic work week. EXCEPTION:
Where advance planning for reservations for special
occasions is necessary, the above sentence may be waived.

B. Management must grant or reject within three (3) days,
notifying employee of action taken, provided a supervisor
has initialed the leave slip on the date it was presented.

10.




I TEM 16

THE METHOD TO BE USED IN RESERVING LIGHT DUTY ASSIGNMENTS
SO THAT NO REGULARLY ASSI|IGNED MEMBER OF THE REGULAR WORK
FORCE WILL BE ADVERSELY AFFECTED.

A. Merged Branch 38 and Management agree to establish a
standing committee to be composed of two (2) representatives
of both parties to determine the needs of employees who

request a light duty assignment. Employee members of such
committee shall be designated by the President of Merged
Branch 38.

B. The above meeting shall be conducted on the clock.

C. When a letter carrier request an assignment of |ight
duty and is eligible in accordance with Article XII|
"Assignment of ill or injured regular work force employees"
as contained in the National Agreement, dated July 21, 1984,
the committee shall review the needs of the employee and the
availability of work. Management agrees to put all
incapacitated letter carriers on light duty assignments when
it is determined that they are eligible. |If two (2) or more
carriers request light duty at the same time the hours
available shall be equally divided.

D. When it is not possible to assign an ill or injured
employee, covered under Article XIIl of the National
Agreement, dated July 21, 1984, in a temporary or permanent

light duty assignment within the Letter Carrier Craft, it is
agreed that the installation head after consultation with a
designated representative of the craft to which his
assignment is proposed and the designated representative of
the employees own craft, prior to effecting the assignment.
The representative of the letter carrier craft shall be the
Branch President or his designee.

1L,




ITEM 17

IDENTIFICATION OF ASSIGNMENTS THAT ARE TO BE CONSI|DERED

THE
IN THE OFFICE.

LIGHT DUTY WITHIN EACH CRAFT REPRESENTED

Within the carrier craft the following shall be considered

light duty assignments:

a. Labeling cases.

b. Rewriting and repairing carrier route books.

c. Normal carrier duties which the ill or injured employee

may be able to perform.



ITEM 18

THE ASS|IGNMENT OF EMPLOYEE PARKING SPACES.

Management will allow parking within the controlled area of
the Main Post Office by Branch Officers while conducting
official business with U.S. Postal Service Officials.

13



ITEM 22

LOCAL |IMPLEMENTATION OF THIS AGREEMENT RELATING TO
SENIORITY, REASSIGNMENTS AND POSTING.

A. Bidding for vacant assignments will be restricted to
Letter Carriers of the Installation in which the vacancy
occurs with seniority as the determining factor.

B, Vacant assignments will be immediately posted after
acceptance by the successful bidder in writing.

C. In instances where several assignments are posted, a.
Letter Carrier may bid for as many assignments as are
posted, stating his preference in the following manner:
First choice_____ i Second choice__ i Third choice_____ ;
etc.

D. Letter Carriers applying for an assignment shall make a
sealed bid on Form 717 to the supervisor in charge of the
installation during the period for which the notice is
posted.

E. The Branch Steward shall be present at the opening of
position bids.

F. During the summer and vacation periods, management and

craft will be jointly responsible for acquainting the letter
carriers with a vacancy by certified mail. It will be the
employee's responsibility to notify management and craft of

their temporary address during this period.

G. The senior applicant for a vacant assignment shall be
placed in the new assignment within eight (8) working days
of the closing of bids, unless on leave, except during the
month of December he shall be placed in the new assignment
on the first day in January.

H. Successful bidders for posted vacant assighments shall
accept the non-work days that accompany the new assignment.

l. Utility assignment vacancies are to be posted and bid
for in the same manner and subject to the same prov|5|ons as
provided in this Article of this Memorandum of
Understanding.

J. All full time carrier assignments, including the T-6
assignments where appropriate, shall be posted for seven (7)
working days.

- continued -
14.




Page 2 of 2 ITEM 22

LOCAL IMPLEMENTATION OF THIS AGREEMENT RELATING TO
SENIORITY, REASSIGNMENTS AND POSTING.

K. The successful bidder shall have retreat rights to his
prior assignment after a five (5) day workday trial period.

L. A copy of all posted notices affecting the letter
carrier craft shall be sent to the President, Secretary or
desginated Stewards of Merged Branch 38. '

M. No assignment will be posted because of change in
starting time but an assignment shall be reposted when the

territory served is changed by 50%.

N. When a letter carrier route or full-time duty
assignment, other that the letter carrier route(s) or

full-time duty assignment(s) of the junior employee(s) is
abolished at a delivery unit as a result of, but not |imited
to, route adjustments, highway, housing projects, all routes

and full-time duty assignments at that unit held by letter
carriers who are junior to the carrier(s) whose route(s) or
full-time duty assignment(s) was abolished shall be posted
for bid in accordance with the posting procedures in this
Article.

Q. In the event a regular assigned carrier is requested to
work on his non=scheduled work day he shall be assigned to
work on his own route; a T-6 or utility carrier P-5 who
works on his non~work day shall be used to perform carrier
work on his own string of five (5) routes. |f no work is
available to the T-6 or the utility carrier in his own

string, he shall be used to perform other carrier work.
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ADDENDUMS
TO LOCAL IMPLEMENTATION - ARTICLE 30

T INSPECTION OF PERSONNEL JACKET

A letter carrier shall, upon request, have the right to
inspect his personnel jacket. The Branch President, or his
designee, shall also have the right at any time to inspect a

carrier's personnel jacket if accompanied by the carrier
making the request. A letter carrier shall be notified in
writing when any documents, papers or other material is be
to placed in his personnel folder.

2. EMPLOYEE BENEFIT COMMITTEE

An Employee Benefit Committee shall be established in the
Kearny Post Office. Meetings of this Committee shall be
held with the Postmaster and/or his designee, on the clock
with two (2) representatives of Merged Branch 38 attending
on a semi-annual basis. Meetings may be called or cancelled
by mutual consent only.

It is agreed that agenda items for discussion at the
semi-annual meeting shall be exchanged by the parties at
least seventy-two (72) hours before the scheduled meetings.
Items not placed on such agenda may be discussed only by

mutual agreement of the parties.

A semi-annual financial report shall be furnished to Merged
Branch 38 and a copy posted on the bulletin board.

3. LUNCH BREAKS

Where there is no suitable place to eat lunch on the route,
a letter carrier shall have the right to travel outside his
route to a place where accomodations are available.

4. REPRESENTATION

Upon request and approval to the appropriate supervisor, the
Branch President, or his designee, shall be permitted to
enter into any work location where a problem has been
reported involving personnel policy and practices or any
other matter affecting terms or conditions of employment of
an employee or employees he represents, for the purpose of
resolving the problem with the employce or the employees
and/or the supervisor or supervisars involved. Such
attempts at resolution shall be conducted on the clock
during the Branch Presidents or his designees regularly
scheduled work day.

- continued -
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ADDENDUMS CONT INUED
SAFETY AND HEALTH

Section |. A joint Labor-Management Safety and Health
Committee shall be established as provided for in Article
XIV of the National Agreement. The President of Merged
Branch 38 or his designee shall serve as a committee member.
Merged Branch 38 and the employer endorse and actively
support the rules and regulations for promoting safety and
health. Meetings of the Committee' shall be held on
official time once each month. Special meetings of the
Safety and Health Committee may be called by either party in
emergency Situations.

Section 2. No vehicle shall be placed in service or
permitted to be operated unless it is in a safe condition.
Another vehicle shall be assigned to an employee until it is

determined by the Motor Vehicle Clerk that the allegedly
unsafe vehicle is safe. No employee shall be required to
work with unsafe equipment or in unhealthy conditions.

Section 3. Under no circumstance shall any carrier be
required to drive an unsafe vehicle. Carriers are required
to report to their immediate supervisor any unsafe
conditions of their vehicle. Prompt repair shall be made to
any deficient part and each newly repaired vehicle must be
carefully examiqed to ascertain its complete safety.

Section 4, Carriers will be responsible for tagging
vehicles for defects and the Superintendent of Vehicle
Maintenance Service or Motor Vehicle Clerk shall be
responsible for repair of reported defects.

Section 5. Regular scheduled safety RAP sessions shall be
held by the unit supervisor and the union steward with all
carriers at least once every two weeks. (**Unless program is
superseded by a more viable alternative.)

Section 6. Walks, ramps and loading area shall be kept
clear during inclement weather.

Section 7. No letter carrier shall deliver mail where dogs
or other animals interfere with delivery.

Section 8. The names of doctors and medical facilities
where a carrier can report in the event of an accident,
injury or dog bite shall be posted in a prominent place in
all stations, branches and the Post Office, and the employee

shall go to the hospital or medical facility for emergency
treatment.

- continued -
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Safety & Health continued

Section 9. A letter carriers safety shall supersede any
other conditions or considerations. No lctter carrier shall
be required to enter any premises or perform any duties
which he sincerely believes might result in bodily harm or
when hazardous conditions prevent delivery.

Section |0. Responsibility for a First Aid Case and its

complete supply and contents shall be the responsibility of
the Health and Safety Committee.

18



AGREEMENT

This Memorandum of Understanding is entered into on October
29, 1939/ at the Kearny Post Office 07032-93938.

The undersigned are the authorized representative for both
the Kearny Post Office and Branch 38 of the National
Association of Letter Carriers, AFL-CIO.

The undersigned have reached agreement on all preceeding
Articles of the 1991 Local Memorandum of Understanding. - -

—— e e i s S " —— —— — e e e L ————

Charles W. Faas Al Ferranto
Postmaster President, Branch 38
Kearny Post Office 07032 National Association of

Letter Carriers

[11iam waller

Superintendent Postal Operations Carrier
Kearny Post, K Office 07032 Kearny Post Office 07032

eph Kelly
op Steward, Branch 38
National Association of
Letter Carriers




